To, 
Paul Jackson 
Branch Manager
Jacksonville, FL 32257

Subject: Authorization letter to the bank to access banking details 
Sir, 
I am writing this letter to authorize my friend Tom to access my bank account (account number 236532) on my behalf. I have a travelling job and I am out of the city for most of the time and because of it there is often a problem of payment in my office. Therefore, I would like to give authority to Tom so that he can access my account during my absence. 
I have handed over to him the cheque book, ATM card and the online banking details. I request you to transfer my account in his name and allow him the withdrawal rights. 
If there is any other form or formality that I need to fulfil please let me know. You can call me on 345-222-453. 

Regards
Paul Jackson 

