Andrew Smith 
218, Park Lane
New York, 237464
1 Feb 20XX
Allen Jones
Avent Insurance Agency
21 Green Lane, NY 23433
Mr. Allen Jones, 
I, Andrew Smith, hereby authorize, Diana Smith, my wife to process and pick up my insurance papers that were issued to me on 28 January 20XX on my behalf from your office’s Green Lane Branch. I authorize her to fill all the forms/ applications and sign documents on my behalf required for the renewal. I have listed below the identity proof of Diana Smith for authentication and verification purpose. 
Name of the authorized person:  Diana Smith 
Identity type: Passport 
Passport Identity number: 657777383635353635
Authorized Person’s signature: ………………….
You can contact me directly on my mobile number 4555537389 (listed in your records) if you need any other details. 
Yours Sincerely,
Andrew Smith 
