To,
Michael William, 
Principal,
ST. Paul’s Catholic School
32 Walt Street, New Jersey
23433
1st December 20xx
Subject: Authorization letter for child to travel for school excursion 
Dear Sir, 
I, Ben Jonson, father of Noah Johnson student of 8th grade in your school, authorize her to travel for school excursion being organized during the last week of December. 
Earlier I was a bit hesitant to allow my child to go for the excursion. But after knowing about all the safety measures being taken, I decided to allow my child. I am ensured my child will be taken proper care of and will be safe. 
I have also attached a photocopy of my id and school od of my child. I request you to take good care of my daughter. 

Thanking You, 
Ben Johnson 
