Medical Treatment Authorization Letter
Mr. Mark Jackson 
Team Lead – HR 
NY City Hospital 
February 1, 20XX 
Subject: Medical Treatment Authorization Letter 
Dear Mr. Mark Jackson, 
I am the marketing TL working with the NY City Hospital for two years. I have completed my tenure period with the hospital, so I am eligible for medical treatment authorization benefit provided by the hospital to its employees. Therefore, I request you to complete all formalities for getting my medical authorization from the hospital. It is already mentioned by the HR department on the joining letter. Let me know if you want any documents from my side for this purpose. 
For any queries, you can contact me via email or call me at 9876589. My employee id is 23243. 

Yours Sincerely, 
Chris Jones 
