AUTHORIZATION LETTER TO CLAIM (CHECK)
Date: 1 Feb 20XX
To,
ATTN
ADDRESS
POSTAL CODE
COUNTRY 
Subject: Authorization Letter to Claim Check 

To Whom it May Concern: 
This is to certify my father Mr. Aron Smith will claim my check from your office on my behalf since I won’t be able to come personally. 
To support my claim, I have attached two of my identity cards, respectively:
Identity Card 1 – Company ID 
Identity Card 2 – Passport ID 
If you want any further clarification, you can call me at 234645-33-333, which also appears in my identity proofs. 
I am hoping your kind consideration on this matter. Thank you for your smooth cooperation. 

Yours Sincerely, 

……. (Name) ……
… (Signature) … 

