
Reference Letter  (Brag Sheet) 
 

 
1.  Name __________________________________________________ 
 
2.  What is the purpose of this letter? (job, scholarship, college, other) 
___________________________ 
 
3.  Teacher or coach who knows you well: ____________________________________ 
 
4.  Outcome or position you seek: (i.e. admission to journalism major, full time secretarial 
position, need-based scholarship)  
 

 

 
5.  Your long range goal: __________________________________________________________ 
 

 
6.  What characteristics would you like emphasized in this letter? ________________________ 
 

 

 
7.  List at least six adjectives or phrases you could see used in this letter describing you: ______ 
 

 

 
8.  List any achievements or experiences in the following areas: 
 
 a.  athletic: ______________________________________________________________ 
 

 

 
 b.  academic: _____________________________________________________________ 
 

 

 
 c.  arts: _________________________________________________________________ 
 

 
  
 



d.  community service: _____________________________________________________ 
 

 

 e.  social/leadership: _____________________________________________________ 
 

 

 

 
 
9.  If there are any other circumstances you would like mentioned, please list below. (i.e. 
overcoming a hardship, financial difficulty, balancing work and school, family or health 
situation)   

 

 

 

 

 
10.  Anything else you think we should know: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Brief Questionnaire for Parent or Guardian 
 

 
Student’s name: ______________________________________________ 
 
Your name: __________________________________ Relationship to student: _____________ 
 
1.  The words that come to mind to describe my student are: 
 
 
 
 
 
 
2.  I’d like you to know the following anecdote or information about my student: 
 
 
 
 
 
 
 
 
3.  Are there any hardships, handicaps or special situations that have effected your students’s 
education? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4.  What plans or goals does your student have for the future? 
 
 



Senior Transcript Request Form 
(Please allow two weeks) 

Name _____________________________________  Date____________________ 
 
I authorize the release of my High School Transcript and Academic Information.  I understand it is my 
 responsibility to follow the format request of the university to which I have applied. 
     
                                                            Signature   -------------------------------------------------------- 
 

Transcript(s) needed for: 
                                                                                  Format of Application * 

Name of College (include two stamps                                          Paper            Online         Blended     

                                     per college)      
 
 _____________________________________                    _____        _____         _____            
______________________________________                    _____        _____         _____         
______________________________________                    _____        _____         _____            
______________________________________                     _____        _____         _____         

Name of Scholarship            Address 
___________________________________          
__________________________________________________ 

Counselor Letter of Recommendation: 
If you are requesting a letter of recommendation, you must complete the Reference Letter Request 
Form.  Additionally, a parent questionnaire and resume are recommended. (The Common App DOES 
require a letter of recommendation)  Please attach all forms to this form. 
______  Counselor Letter of Recommendation requested 
______ No Counselor Letter of Recommendation requested 
 
 Paper application- Attach your paper application and all necessary forms. 
 On-line application ( i.e.Common App,  Send Edu).  This is totally completed on-line. Dr. H will need a 
print out of your Counselor Form for the Common App. 
Blended application  (i.e. Mount Union, Ohio University)  Part of your application will be done on-line , 
but you will be required to print out forms that need to be completed by your counselor and attach 
them to this sheet 
 
 
Please leave a note if you have a specific concern not addressed 
above._______________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

 


