Bank of America, 
Park Lane,
232, Ohio.
Dear Sir, 
I am writing with regard to {Name's} loan application with your bank. 
I have known him for 15 years, as I am his boss. I can confirm that he makes ……………USD   annually, which will make it easy for him to repay this loan.
His moral character is upstanding to say the least. He is honest and always stands by his words. He has a strong sense of integrity. He very well understands the value of being responsible for one's obligations, through this I mean to state, he can by no means default his loan. 
I fully recommend you to approve his loan application without any delay. You can contact me if you need to furnish further information. 
Thank you,
{Sender}

