 GRANT REQUEST LETTER

Date: July 30, 2021

To,
ATTN
ADDRESS
POSTAL CODE
COUNTRY



Subject: Grant request letter


Dear Mr./Mrs.,

I would like to bring to your kind attention that I am pursuing ________ (mention course) from your reputed college. As you are aware that there is a seminar on ________(mention details of pockets) to be held in __________ (mention venue) for ___ (mention number of days) days. I would also like to participate in the same. I am sure it will benefit me a lot in my studies. The registration fee for the same is ____(specify amount).
To bring to your knowledge, I have always scored distinction in all the subjects. I am enclosing my mark sheet for your kind consideration. I would be very grateful to you if you grant me _____ (mention help) for the seminar registration. I will be highly obliged.
I look forward to have a favorable response from you.
If you have any questions, please feel free to contact me directly. Looking forward to your reply.
Yours sincerely,

<NAME>

<Signature>						

												
<Formal Name + Title>




